Dear Applicant,

PROJECT MANAGER

Thank you for requesting an application pack for the above position. An electronic version of the application pack is also available to download from our website: www.xyz.co.uk.

Please read the selection criteria provided in the Person Specification carefully and provide as much information as possible in your application to indicate how you feel you can meet these criteria.  Additional information supplied should not exceed two sides of A4.  Please complete all sections of the application form - CVs will not be accepted without a completed application form.

Please return the completed application form and any additional supporting information to the company at the address above by 13 November 2005. The Equal Opportunities Monitoring Form should be detached from the application form and returned in the enclosed envelope.

All applicants will be advised of the outcome of their application and interviews are scheduled to be held on 18 November 2005.

We look forward to receiving your application.

Yours sincerely

Joe Bloggs

