XXX Limited - Charging the Company Rent for our Home Office March 2010
Policy 
Expenses must be properly attributable to the provision of (furnished) accommodation to XXX Ltd. The total of these is used to set the level of rent received from the company. The rent can be lower than market value, but must not exceed it. 

Expenses can include:

· an appropriate proportion of heating and lighting costs

· maintenance and repair costs 

· a proportion of mortgage interest

· any expense you incur at your companies specific request

We also need a formal rent agreement between the company and us, just stating what has been agreed  

To avoid any ‘exclusively-used for business challenge’ state in the rental agreement that the facilities are only let to the company for designated hours each week, for example 9.00am to 5.00 pm, Monday to Friday. 

Paperwork

· Get a formal board minute drawn up to state the arrangement and that it has been agreed. 

· Prepare a rental agreement setting out formal terms and conditions. 

· On the company accounts include payment for rent under ‘Rent and Rates’.   

· On your personal tax return, record the rent received from your company as rental income  - but if the rental income equals your own costs you will have a zero tax bill.

 

Backdating a Claim 

Unfortunately it's not possible to backdate a rental agreement itself as it's a legal document, although the terms of the agreement can specify an earlier date from when rent first became payable.   
	
	Average amount (£) per month (2011)  

	
	Amount for whole house 
	Proportion for office (1/4 except those marked with *1/2)

	an appropriate proportion of heating and lighting costs
	250
	62.50


	Mortgage Interest pm 
	90
	22.00

	Window cleaning 
	8.00
	2.00

	BT Broadband 
	79
	*39.50

	BT outgoing calls 
	35
	*17.50

	
	
	

	
	
	

	Total Regular outgoings 
	
	143.50


Notes: we will add in maintenance and repair costs – as and when they arise.  
